Instructions: How to check a PDF file with Adobe Acrobat Pro DC
for PDF/A compliance and convert to PDF/A standard

1. Open PDF file with Adobe Acrobat Pro DC, click on Tools:
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2. Scroll to «Protect & Standardize» and add / open PDF Standards:
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3. Select Preflight (on the right)
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4. Open Tab «PDF Standards», select «Verify compliance with PDF/A-1b» (or PDF/A-2b) and
click on «Analyze» :
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5. If the file is already compliant with PDF/A Standard, the following message appears:

Preflight profile “Verify compliance with PDF/A-1b" did not find any
errars or warnings:
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If the PDF file is not PDF/A compliant (if error messages appear):

6. Select «Profiles» - «Convert to PDF/A-1b» (or: PDF/A-2b), click «Analyze & fix», save file
under a new name:
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7. The file will now be aligned to PDF/A compliance and the adjustments listed in the «Results»
tab. At the bottom, it should now read «No problems found»:

FDF Standards ~

C@ Profiles * Results 4 Standards Options ™

Preflight profile "Convert to PDF/A-1b" did not find any errors or
warnings:

[+ fv Repair invalid ToUnicode CMap information in fonts (16 objects) »
fv Convert page content into image (143 objects)
«f No problems found
i gl overview
I 2 Preflight information

Os show in Snapl

L

R Embed Audit Trail..| (% Create Report...

8. The PDF file is now PDF/A compliant and you can upload it to EDIS or EDOK.



